[bookmark: _GoBack]All Internal and External communications are approved by the President prior to release.
Weekly Chapter Communications are due to Soror Shalanda Ellison by Friday at 9 p.m. CSecretary@saginawdst1967.com
Email (Listserv) is the official communication tool for providing information to chapter members.
GroupMe is the official communication tool for providing information to committee members.
Outlook is the official application tool for meeting invites, acceptances and declines.
Committee Chairs shall approve all documents prior to remittance to Corresponding Secretary, unless otherwise noted, final documents are released by the Corresponding Secretary  and Committee Chair or their designee.
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Delta Sigma Theta Sorority, Inc. - Saginaw Alumnae Chapter


President
President@saginawdst1967.com


Corresponding Secretary
CSecretary@saginawdst1967.com


External Communications


Internal Communications


Technology Committee
1. Website (Soror Pierce)
admin@saginawdst1967.com


Publicity and Communications Committee
1.  Creation of Documents - Newsletter
	(Soror Dawkins)
2.  Document Distrbution  -Email Listserve,         GroupMe and  Robotic Call
	(Soror Ellison)


Committee Chairs or Officers
1.  Committee Updates
2.  Announcements


Website
1.  Committee Reports
2.  Calendar (President)
3.  Content (approved by CS)


Technology Committee
1.  Facebook (Soror Peters)
2.  Instagram
3.  Twitter
4.  Snapchat
5.  Website (Soror Pierce)

technology-contact@saginawdst1967.com


Publicity and Communications
1.  Letters/Articles/Website (Soror Butler)
2.  Flyers (Soror Hood)
3.  Tickets (Soror Hood)
4.  PSA  (Soror Riley)
5.  Programs (Committee)
6.  Books/Directories (Committee)
7.  Interviews (Soror Ellison)
8.  Brochures (Committee)
9. Voice Messages (Soror Riley)
10. Advertisements (Soror Hood)


Committee Chairs and Officers
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